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Instruction : As per the instruction no. 1 of page no. 1.

ENGLISH VERSION

1 Answer in brief :

®
(i)
(iii)
iv)
)
(vi)

(vii)

What is Bit?

What is an Analog Computer?

State the use of ‘Light Pen’.

What is an Icon?

State the use of Recycle Bin.

State the short key for Cut and Paste.
What is an Indent?

(viii) State the use of Pie chart.
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What is a workbook?
State the main functions of Excel.

State uses of computer.

Explain ‘Key Board’.

Differentiate between Bit and Byte.
What is Hardware? Give illustrations.

OR

Explain the types of printer.
State the characteristics of computer.
Differentiate between ROM and RAM.

Explain Application Software.
Explain ‘Startup Disk’.
State the process to create a folder in windows.

OR

Explain the single user operating system.
How could you change the mouse setting.
What is a Real Time sharing system?
Explain Tool-Bar.

State the advantages of Word.
Explain Find and Replace in Word.

Explain Picture Option of Insert menu in Word.

OR

Explain ‘Auto Correct’ in word.
State the types of alignment.
State the options of Format menu in Word.
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How could you create cell entry in Excel work sheet?

Explain label and value in Excel.
What is a sorting? Explain ‘Simple Sort’.

OR

Explain the types of addressing in Excel.
Explain ‘Chart Wizard'.
Explain Pivot Table.

Explain Header and Footer in Word.
Explain ‘Mail-Merge’.
Explain Advance filter and Auto filter in Excel.

OR

Differentiate between Page break and Section break.

How could you correct the cell entries in Excel?
What is a formula? Explain with illustration.
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